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What makes a good meeting? BUE=mAITTE
Meetings: key terms EZ#2FHE

Arranging / rescheduling a meeting ZHE/IA B E &
Making introductions ERERSIT

Opening a meeting Ei&F 5

Giving and responding to opinions RHEE/EIEER
Controlling EZEZEI5

Interruptions  ¥J EffGEE

Asking questions 1t ERE

Making decisions iR %E

Closing a meeting %R =%

Problem-solving meetings [ 8 % ;2

Vocabulary building FEIE7T

Cross-cultural tips M{EZEE

Golden rules =&AR|
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